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    SCO52421
	          DAILY TICKSHEET                           Date -

ALL VOLUNTEERS ON DUTY    
                                                                                           --------------------------------------------------             
APPROX HOURS WORKED IN TOTAL
 (eg 3 @2 HRS =6)
                                                                                           -------------------------------------------------


PLEASE INITIAL TO CONFIRM YOU HAVE COMPLETED THE FOLLOWING TASKS

	START OF SHIFT
	

	Hands washed at handwashing sink in kitchen or toilet (all volunteers)
	

	All fridge & freezer temperatures logged (before their doors are opened) 
	

	Check display fridges, remove items past use by date & “sad” veg/fruit
	

	
	

	END OF SHIFT
	

	All fridge & freezers wiped down as necessary, closed firmly and temperatures logged
	

	Windows & blinds closed, kitchen & toilets checked that taps are off.
	

	Table wiped down, floors swept & hands washed again 
	

	Rubbish bagged & removed appropriately. (See further instructions) 
	



PLEASE REMEMBER TO SWITCH OFF LIGHTS AND LOCK ALL DOORS
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